
APPLICATION FOR RECORDS RETENTION SCHEDULE 
* 

~~ 

Application Date Georgia D e p a r m t  of Agriculme 
Markets Division - Warehouse Section 

Atlanta, Georgia 30334 Appiicalion Numb% 
215 ~ -. 

INSTRUCTIONS: See Publication No. 76PM--! for instructions on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia. 30334. I Attention: Scheduling Section. 

Application Number g l - s r  I 
Dsts Received Date Completed 

1-26-61 I 'JAN 3 0  1981 

_I __ -- ~ 3. Action Requested .. .. '. i ~. ~. 
a. W Estaoiisn Retention Schedule: remrd will continue to accumulate. 

6. Division and Office Function What is the funco'on of the Division and the Office in which this record series is created? 
i -..- . ~~ 

' ' The Division provides services to improve marketing of Agriculture products, to find new outlets and uses for 
agricultural products, and to help promote Georgia products nationally and internationally. It regulates the 
yarehouse storage facilities for agricultural products and inspects products for quality and quantity. 
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7. Rccord Series Description . Th is  file contains the following docutrents (indude form numbers and titIes, if any): 
Attach rarn~les of the.file. 

i 

Docurents relating to authorizing Grain Dealers to pur&ase farmer/prcducer Documents relating to: I grain. 

Original application for Grain Dealer l i k e ;  Grain Dealer Bond; Certifiec 
public weigher's applicaticms, Certified M l i c  Weigher Bond; Audi tor ' s  
Annual report of grain purchases by dealer; correspondence 

lnduded are: 

... .~ , ~. . .  ~ ~. 
i)' . ~ - ~ -. :' ~ .c . i j .  . ~ 

. . Hoz often arerecords referred to which are: ~- .. 
8. Mo$h!hh/ Re-ference R a l - .  

.- 
One to six months OM 2o ~ ;Seven totwelve monthoold 2o ; Thirteen to twenty-four months old 2o ; - . .  

~ .. ! tyenty-eve , months and o l d e r L . ?  ~ ; ~. ~, 
. .  

._ 9. Annual Rate @ Ammulationof Remrds 
Lettif.;ize drabvers : L e g a l & e d r a v & s ~ ; S h e l v e s  . - . 



- 10. Cluesfionnaira (Place an "X" in the proper column) 
~ 

a. Is this the official mpy of the series? 
If  not. where is it? 

b boes the series mntain confidential information requiring security handling? If yes. cite law or regulation. 

~~ c. I s  this a vital remrd? 
~~ d. Does th is  series have historical or long tmn rerearch value? 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, muld these 
documents be rch eduled sewratelv? 

f. I s  the infw p t i o n  contained in this series ever oublished? if ves. attach wov. 
g. '7s t& i~f0r:mation contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of @is series in your offife, or in another office or agency? 

~~ 

-_ If ves. attach CODY. . .  

If ves. where? 
Ism i s  series I-iormrb 'on of i t lmular lv miaofilmed? L 

I. l%&tlxrecord-a? 
ion Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period 
b. Statute of limitation years. e. Administrative need 
c. Federal law ' ' year;. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
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12 A D W Q V ~ ~  Disposition Instructions Thir agency recommends that the file series be cut ort ar mt end pf aacfi: 

- .  . . meR~i, -~ 
-. .. 0 Calendar Year: a, ,Fiscal year: 0 Other .~ 

. .  . . .,~ . ~ 

. .  . - -  . .  

0 Hold in the current files area monthkl year(d: then 
0 Transfer to local holding area, hold 
0 Transfer to State Remrds Center: hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
PP Other (specirvl 

yeark): then 
yeads); then 

Hold in current file ar& mtil inactive. when Grain Dealer ceases business, withdraw 
folder fran active file and place in inactive fi le.  lbld for a period of five years 

~ . s . K ~ ; , ~ ~ ~  ecrd d e d s r  yy then destroy. 

- ~ ~- ~ ~ - - ~-- . ~- ~~~ ~ 

. .  . . .  . -~~ .- . 
. .  . .  . -  

~. 

These inmuctions apply to al l  prior and future accumulations of the series. 

?ecommendations in para- 
raph 12 are appoved. 
'If disapproved, artad, l e W  
r f  explanatim.) 

- -  
a-59--71: R-. 7s 

State Auditor/Designee 

Ra'.w- Side 


